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eSample Workflows

Manual Specimen 
Collection
Specimens which are entered at 
the time of collection which may be 
collected for a study or anonymously 
for a biobank or a biorepository.

Automated Specimen
Involves using planned study 
specimen preparation and collection 
using storage kits.

Note: 	Please refer to the user 
guide for more details. 
Workflows will vary 
depending on procedural 
needs.
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Storage Admin

Create a Storage Unit
Storage units in eSample are virtual 
representations of actual storage 
units, such as freezers, refrigerators, 
etc. A storage unit can be associated 
to a specimen to track a specimen’s 
physical location. From the eSample 
dropdown, select Storage Admin.

Click Add New.

On the Storage Unit Details page, define the 
fields as appropriate. Fields marked with a red 
asterisk are required fields. After defining the 
storage unit, click Submit to save the unit. 

Note: 	Children storage locations, such 
as shelves, boxes, etc., should not 
be edited once specimens start to 
be allocated to them. Refer to the 
user guide for details on defining  
child storage unit grids.
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Storage Admin Functionalities

Search Storage Units
To see existing storage units, use the 
Search fields at the top of the page. 
To see the view below, uncheck 
Show in Grid View, then click Search.

Edit a Storage Unit
Click the storage ID to edit 
an existing storage unit.

Print Label
Using the checkboxes in the 
Select column on the right, 
select one or more storage 
units and click Print Label.

Delete
After completing a successful 
search, click the appropriate 
checkbox in the Select 
column and click Delete.

Add Multiple 
Storage Units
Click Add Multiple to add 
multiple storage units at once.

Update Status
Using the checkboxes in the 
Select column on the right, select 
one or more storage units and 
click Update Status to update. 

*Uncheck the “Show in Grid View” checkbox in the Search field to access Print Label and Delete functionalities*
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Specimen Inventory - Create Specimen

Create a Specimen
Within eSample, the Specimen 
Inventory allows users to manage 
specimens. From the eSample 
dropdown, select Specimens.

On the Specimen Details 
page, define fields as 
appropriate and Submit 
with your e-Signature.

Click Add New.
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Specimen Inventory Management

Delete
After completing a successful 
search, click the appropriate 
checkbox in the Select column 
and click Delete.

Scan Multiple
Click Scan Multiple to open barcode scanning 
or manual entry options to update multiple 
specimen statuses, delete multiple specimens, 
print multiple labels, or export specimens.

Print Label
Using the checkboxes in the 
Select column on the right, 
select one or more specimens 
and click Print Label and click 
Go in the pop-up.

Export
Click Export to export a CSV 
spreadsheet of all specimens 
shown after searching.

Bulk Upload Area
Click Bulk Upload Area to 
upload multiple specimens by 
using a template. Refer to the 
user guide for more details.

Update Status
Using the checkboxes in the 
Select column on the right, select 
one or more specimens and click 
Update Status to update.

Add Multiple
Click Add Multiple to add 
multiple specimens in the 
pop-up window.
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Child Units, Forms, and Labs

Labs
After clicking a specimen ID, click Labs to 
access adding and viewing lab results for 
a specimen.

Forms
After clicking a specimen ID, click Forms to access 
adding and viewing forms for a specimen.

Create New Child Specimens
Use these fields to add new child specimens.

Existing Child Specimens
Use these fields to update process-
specific data for all or selected 
existing child specimens.

Print Label
Print labels for selected 
child specimens.

Power Bar
Update fields simultaneously for 
all selected child specimens.

Delete
Click to delete a specific 
child specimen.

e-Signature/Submit
Enter e-Signature and click Submit 
to confirm any and all changes made 
to new or existing child specimens.

Set/Clear Location
Use these buttons to add or clear 
storage unit locations for selected 
child specimens simultaneously.

Select/Remove
Click Select to access the details for a 
child specimen.  Click Remove to remove 
the location for a specific child specimen.
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Storage Kit Library

Create Storage Kit
Within eSample, a storage kit is a set of 
components (i.e. test tube, urine cup, etc.) that is 
a virtual representation used to collect samples 
(specimens) during a study patient’s visit. From 
the eSample dropdown, select Storage Kit 

Click Add New Kit.

On the Storage Kit Details page, 
define fields as appropriate and 
Submit with your e-Signature.

Library.
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Associate Storage Kit to Patient Calendar

Access a Study Calendar
1.	 Click a calendar name in the Study  Setup tab for a study.

Access Event Details
2.	 Click edit next to the event name 

in the Event-Visit Grid and then 
click the Resource tab.

Associate Storage Kit
3.	 Click Select Storage Kit.

4.	 Click Select Storage Kit in the pop-up window. 

5.	 Click Select next to the storage kit to be 
associated and click Submit
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Preparing Samples - From Preparation Area

Add to Preparation Cart
The Preparation Area is used when 
samples need to be created to prepare 
labels for an upcoming collection visit 
in bulk.  From the eSample tab, select 
Preparation Area. 

1.	 Check checkboxes in the 
column to the right to select 
samples and then click Add 
to Preparation Cart.

3.	 Enter e-Signature and click 
Submit.

2.	 Click Prepare Samples.
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Preparing Samples - From Patient Schedule

Prepare Samples
Preparing samples from a patient 
schedule is ideal for use when 
labels do not need to be created 
prior to the visit and samples are 
prepared based on a storage kit 
after the collection visit. For a 
specific patient on a study, click 
Schedule in the Protocols tab.

2.	 Click the storage kit link.

1.	 Click Prepare Samples.

Submit Prepared Samples
3.	 Check checkboxes for one or more samples to submit, add a Status Date, and click Submit.
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